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Qualification Standards
Salary/ Competency/
Position Title (Parenthetical Title, | Plantilla ltem| Job/ | Monthly Area of Place of
No. : ; . o ; s Specialization/ ;
if applicable) No. Pay | Salary Education Training Experience Eligibility . Assignment
Grade Residency
Requirement
(if applicable)
Completion of 2 years
of studies in college
(prior to 2018),
4 hours of 1 year of relevant Carser Gevvice
Secretary A Item No. 2 9 23226|0R - year (Subprofessional) First
relevant training |experience e
Level Eligibility
Completion of Grade
12/Senior High School
1 (starting 2016)*
Industrial Relations Management Career Service
9 Iltem No. 6 13 34421|Bachelor’s degree None required |None required (Professional) Second
Officer B e
2 Level Eligibility
Career Service
Records Officer D Item No. 7 10 25586|Bachelor's degree None required |None required (Professional) Second
3 Level Eligibility




Completion of 2 years

of studies in college

(prior to 2018),
; 4 hours of 1 year of relevant varee Serv!ce .
Procurement Assistant B Item No. 8 8 21448|0R .y ; (Subprofessional) First
relevant training |experience ey
Level Eligibility
Completion of Grade
12/Senior High School
(starting 2016)*
Completion of 2 years
of studies in college
(prior to 2018),
Career Service
Clerk-Processor B ltem No. 11 6 18957|0OR None required |None required (Subprofessional) First
Level Eligibility
Completion of Grade
12/Senior High School
(starting 2016)*
R 24 hours of 4 years of relevant Gamae Sgrvnce
Division Manager B Iltem No. 14 23 87315|Bachelor's degree - . (Professional) Second
relevant training |[experience o
Level Eligibility
KAV::]egsewerage MRIIenenee | jium No. 55 4 16833 g';rgﬁg;‘:’y School | None required  [None required s’j’_?g_“;‘;‘:_“ﬁg (ME1.
Utility Worker B ltem No. 57 1| 14061 :'n“ dsiv"?ﬁeab'e toread |\ ne required  [None required :°;§_r%qa'“t'_”ﬁld) e,
Completion of 2 years
of studies in college
(prior to 2018),
Utilities/Customer Services ltem No. 76 8 21448|0R 4 hours of 1 year of relevant ?Sat:zs:o?:;\s"izial) First

Assistant C

Completion of Grade
12/Senior High School
(starting 2016)*

relevant training

experience

Level Eligibility




Completion of 2 years
of studies in college

(prior to 2018),
Utilities/Customer Services F
; Item No. 77 6 18957|0R None required |None required (Subprofessional) First
Assistant D -
Level Eligibility
Completion of Grade
12/Senior High School
10 (starting 2016)*
Utility Worker A ltem No. 89 3| qsgspMustbeabletoread | o oied [Nonerequires  |N\one required (MC 11,
and write s. 96 - Cat. Ill)
14
Water/Sewerage Maintenance Elementary School . - None required (MC 11,
Man B Item No. 111 6 18957 p— None required |None required s. 96 - Cat. Ill)
12
Water/Sewerage Maintenance Elementary School : . None required (MC 11,
Man B Item No. 114 6 18957 Biadnaie None required |None required . 96 - Cat. Ill)
13
. Must be able to read ; . None required (MC 11,
Utility Worker A Item No. 124 3 15852 and write None required |None required s. 96 - Cat. Ill)
14
Completion of 2 years
of studies in college
(prior to 2018),
Industrial Relations 8 hours of o vaars SFisleiEs Career Service
Development/Management Item No. 135 10 25586|0R S —— exy - (Subprofessional) First
Assistant A g |exp Level Eligibility
Completion of Grade
12/Senior High School
15 (starting 2016)*
- . . Career Service
Supervising Industrial Relations ltem No. 138 19 56390|Bachelor's degree 8 hours of 2 years of relevant (Professional) Second

16

Development Officer B

relevant training

experience

Level Eligibility




Senior Industrial Relations 4 hours of 1 year of relevant Sl
© ltem No. 139 17|  47247|Bachelor's degree - yeal (Professional) Second
Development Officer B relevant training |experience L B
17 evel Eligibility

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than October 2, 2025

1. Application Letter specifying the position applied for;

2. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed
or electronically signed;

. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);

. Hard copy or electronic copy of proof of eligibility/rating/license;

. Hard copy or electronic copy of Transcript of Records;

. Hard copy of Diploma;

. Certificate/s of Employment with Job Description;

. Photocopy of relevant Training Certificate/s, if required for the position; and

. Place all requirements in a folder with tabbings.

O oo~NoOo b w

This Office highly encouraqges all interested and qualified applicants to apply. which include persons with disabilitv (PWD) and members of the indigenous
communities, irrespective of sexual orientation and aender identities and/or expression, civil status, religion, and political affiliation.

This Office does not discriminate in the selection of employees based on the aforementioned pursuant to Equal Opportunities for Employment Principle (EOP).
QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records

office, as the case may be:

Atty. Edward L. Remo, CE, MPA
General Manager
San Vicente St. Poblacion |, Carcar City, Cebu 6019
cwd.applications@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




